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Workshop Etiquette i)

/

Ask Questions




Agenda Roadmap LD s

5 Finish
— Hands-On —




Introductions

LG

What department do you work in?

Type in the chat
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Learning Objectives i)

After this session you will be able to:

1. Describe IBISResearch Terminology

2. Demonstrate the navigation of
IBISResearch

3. Practice how to create a funding proposal,
budgets and SF424 and submit for review
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Introduction to IBISResearch L} \UNWERBIW

IBISResearch is a comprehensive solution for proposal
submission, agreement creation and award management.

The system ensures successful proposal creation and budget
development, electronic submission to Grants.gov, creation and
negotiation of agreements and post-award management
capabilities including award setup, requests for modifications,
agreement amendments, and budget reconciliation to enter and
track sponsor approved budgets.

SResearch



Proposal Relationships

Proposal

$155,000 |

Sponsor
Budget

$100,000

Cost Share

Budget

$25,000

>

Subaward Budget 2 ’
(Outgoing)

Subaward Budget 1

(Outgoing)

$30,000

L)
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Application Types LD oFunan
New (Type 1) An application being submitted for the first time.
Resubmission An application the Sponsor reviewed and declined to

fund, which the investigator has modified and is
resubmitting for consideration.

Revision/Supplement (Type 3) A competitive application requesting additional
funding for an active award.

Renewal (Type 2) A competitive application for a new project with a
scope based on or related to a current project which
IS expiring.

Continuation (Type 5) Noncompeting Continuation. Request or award for a

subsequent budget period within a previously
approved project for which a recipient does not have
to compete with other applications.

12
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Creating Proposals 1]

All Funding Proposals will be created in

1BISResearch

Department and ORA approvals are obtained via IBISResearch

13



Submitting Proposals | onvemsry
How do you send the proposal to the sponsor?

1. Submit via IBISRESEARCH
« Federal Funding Proposals that go through Grants.gov (exceptions)

2. Submit through their sponsor systems (Assist, NSPIRES...)
* Federal Proposal Exceptions: Program Projects, Center Grants, NASA, NSF

* Non-Federal Funding Proposals



Submission Types J ‘ UNIVERSITY

Submission Types:
 Federal
 Foundation
* Incoming Subawards
 Industry
o State
e Clinical Trial

All submission types must be created and routed through
IBISResearch:

* to the department for review and approval
« and to ORA for review and approval



If Routed System to System in
IBISResearch

If you answer yes to #3 for Federally
funded (except Program Projects,
Center Grants, NASA, NSF), complete

#4.
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Submission Information N

Submission type: @
Federal

Direct sponsor: @
Mational Institutes of Health (NIH)

Will this application be submitted system-to-system?
@® Y=z O No Clear

Package ID:

Oppoertunity ID (PA or RFA number):
CFDA number:

Competition ID:

Type a package ID, opportunity ID, or CFDA number, and click Find. @

Roresn Fom sppor
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Not System to System

1. Answer No to #3 for the

following:

o Program Projects

o Center Grants

o NASA

o NSF

o Non-Federally Funded

2. Complete information in the
pop-up screen

3. Upload the submission
documents in #6

L yemsiry

* Will this application be submitted system-to-system?

O Yes .No\CIear

Type a package ID, opportunity ID, or CFDA number, and click Find. @

Fna | ~Gear ] otesn Fom sppon

Package ID:
Opportunity 1D

CFDA number:

Competition ID:

Package Id
PKG00055328

PA-FMN-R01 ng and NIH Ext-UAT FOA (R01-Clinical Trial Not Allowed)

If the desired opportunity is not listed above, type its ID and title below:

Package ID:

Opportunity ID:

Cpportunity title:

NIH grant type (if applicable):

Add any general submission documents:
=+ Add

Name Version

There are no items to display




UNIVERSITY
OF MIAMI

@ i

Knowledge Check Activity

\



Knowledge Check Instructions L3 \UNWERBIW

You will decide for each knowledge check if it will be routed system to system
through grants.gov.

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF




Knowledge Check #1 | RSty

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

Susan G. Komen Foundation

Career Grant for Established Investigator
@

susdaned. r
Kormer.

Will it be routed System-to-System to Grants.gov?

e Yes
e No



Knowledge Check #1 Answer J| RSty

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

Susan G. Komen Foundation

Career Grant for Established Investigator
@

susdaned. r
Kormer.

Will it be routed System-to-System to Grants.gov? No



Knowledge Check #2 L yemsiry

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

National Institute of Aging Program Project Grant

m National Institute on Aging

Is it routed System-to-System to Grants.gov?

e Yes
e No

22
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Knowledge Check #2 Answer g |

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

National Institute of Aging Program Project Grant

M) National Institute on Aging

Is it routed System-to-System to Grants.gov? No

23



Knowledge Check #3 P | QymRsiy

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

Supplement to NIMD Minority and Health Disparities
m National Institute
on Minority Health
and Health Disparities

Is it routed System-to-System to Grants.gov?

e Yes
e No



Knowledge Check #3 Answer LB | oz

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

Supplement to NIMD Minority and Health Disparities
m National Institute
on Minority Health
and Health Disparities

Is it routed System-to-System to Grants.gov? Yes

25



Knowledge Check #4 P | QyeRsry

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

Incoming Subcontract from The Children’s Trust

The J o,
Children’s Trust

Is it routed System-to-System to Grants.gov?

e Yes
e No



Knowledge Check #4 Answer LB | sy

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

Incoming Subcontract from The Children’s Trust

The 2 .:
Children’s Trust

Is it routed System-to-System to Grants.gov? No



Knowledge Check #5 | oSy

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

National Endowment for the Arts Challenge
America Grant

enoownent = ARTS

Is it routed System-to-System to Grants.gov?
* Yes
« No



Knowledge Check #5 Answer LB | oz

Yes = Federally Funded unless it is an exception

No = Non-Federally Funded and Exceptions: Program Projects, Center Grants, NASA, NSF

National Endowment for the Arts Challenge
America Grant

enoownent = ARTS

Is it routed System-to-System to Grants.gov? Yes
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IBISResearch Terminology

LB sy

] An Cl I Ia ry RGVleW Ancillary Refers to reviews by other offices or individuals to provide feedback or

Review higher approval. Ancillary reviews are conducted in parallel with
Department and ORA reviews. For example, the waiver of Indirect Costs

. F u n d | n g Awa rd requires an Ancillary Review. Ancillary Reviews are typically initiated by the

Pl/Study Staff and approval is required prior to submission of the proposal.

Fu nd I n Pro Osal Funding This is an award in IBISResearch. Award numbers in IBISResearch will

. g p Award begin with IBIS. For example: IBIS0000135.

Funding The proposal record created in IBISResearch to document and track the
G u eSt L | St Proposal request for funding. This Is similar to the InfoEd proposal. Funding

" Proposals are identified by the FP Number, for example: FPOQ00036.

Guest List List of users who have edit or view only privileges in IBISResearch.

1
2
3
4
5 SmartForm ‘SmartForm | These are the pages listing the questions or uploads required to complete
6
14
8
9
1

the proposal, award, or agreement. These are “smart” form pages because
. . they will hide or show relevant questions based upon selections made and
. S peC|a| |St questions answered previously. The Funding Proposal in IBISResearch is
an example of a SmartForm.
Specialist This is a role in IBISResearch and refers to the individuals in the Office of

S P O Research Administration handling grants and agreements.
SPO SPO refers to the Office of Research Administration.
State State State is the status in which the proposal, award, or agreement s in the

IBISResearch workflow. In IBISResearch, the state is indicated on the top
left in an orange box. For example, if a proposal is in the Department

Stu d St aﬂ: Review state, it means it was routed to the responsible department for
. y review, and it is pending approval by the department.

O TagS Study Staff This Is a role In IBISResearch that refers to individuals who have edit rights
- for a proposal/agreement.

Tags Tags are special designations or methods of identifying certain information
in a proposal. UM uses Tags to collect the primary scientific classification
for each proposal. This is a required entry on all Funding Proposals, and it
Is recommended that the PI/Study Staff select the scientific classification
which apply to the proposal.
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Client Login — Staging website B JRni

\User Impersonation SAML Login > Template Center > User Impersonation SAML Login

)
HURON

SSO Links

Client Login

Huron Login

33



Sign in using your University of Miami Credentials UNIVERSITY

OF MIAMI

UNIVERSITY
OF MIAMI

Sign in with your University of Miami credentials
(either primary email address or CanelD}:

Forgot your CanelD or password?

Visit the CanelD Self-Service webpage to manage
and/or recover your CanelD or password:
caneidhelp.miami.edu

For technical support, contact the UMIT Service Desk
at (305) 284-6565 or help@miami.edu.
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Duo Authentication 1L}

(.

MIAMI
Enter your passcode

Verify it's you by entering a passcode from the

Duo Mobile app.

Other options

Need help?

35



Dashboard
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Hello, Pamela Capman «

Page for Pamela Capman

at

Recent Pinned

My Deadlines

Q Enter search terms tt

Recently Viewed

No pending items to do.

My Inbox A

My Inbox

Filterby @ 1D

In Process

v Enter text to search

) -+ ~oaFiter

B2 Components %% Properties @ Help

ID Name Date Created ~ Date Modified State Coordinater
FPO0012457 Proposal Name 11/28/2023 11:14 AM 1/17/2024 4:31 PM Draft Ines Lopez
FP0O0012487 p for cta barlow 12-20-23 12/20/2023 11:11 AM 12/20/2023 11:38 AM Depantiment Review Marquita Davis
FPO0012486 FP for CTA Redwine 12-20-23 12/20/2023 11:11 AM 12/20/2023 11:37 AM Department Review Marguita Davis
FPO0012484 FP for CTA Padoveze 12.20 12/20/2023 11:11 AM 12/20/2023 11:37 AM Depariment Review Marquita Davis
FPO0D012481 FP for CTA Couto 12/20/2023 12/20/2023 11:11 AM 12/20/2023 11:37 AM Department Review Marquita Davis
FP0O0012480 FP for CTA SConstante 12.20.23 12/20/2023 11:11 AM 12/20/2023 11:37 AM Depantment Review Marquita Davis
FPO0012483 FP for CTA Silverman 12/20/23 12/20/2023 11:11 AM 12/20/2023 11:37 AM Department Review Marguita Davis
FPO0012482 FP for CTA Capman 12/20/23 12/20/2023 11:11 AM 12/20/2023 11:37 AM Department Review Pamela Capman
FPO0D012485 FP for CTA Capman 12/20/2023 11:11 AM 12/20/2023 1137 AM Department Review Jacqueling Asenjo
FP00012479 test FP for CTA-Capman 12/20/2023 9:22 AM 12/20/2023 9:26 AM Deparntiment Review Pamela Capman
FPO0D012478 Capman test FP for CTA 12/19/2023 2:2% PM 12/19/2023 2:34 PM Department Review Pamela Capman
FP00012477-Con1 Workspace 12/13/2023 12:06 PM 12/13/2023 12:07 PM Draft Deborah Musgrove
AMRO0002072 add title here 12/13/2023 12:04 PM 12/13/2023 12:04 PM Draft Pamela Capman
CTAD0001911 Agreement for: FP Tfor Mason 11/29/23 12/1/2023 2:59 PM 12/1/2023 3:02 PM Pre-Submission
FPO0D012467 FP for Mason 11/29/23 11/29/2023 11:23 AM 12/1/2023 2:59 PM Department Review Monigue Torres
AMRO0009067 UM Budget Y1: Rebudgeting 11.30.2023 11/30/2023 10:54 AM 11/30/2023 10:55 AM Review Rafael Frankenberg
AMRO0009068 UM Budget Year 1: Rebudgeting_11/30/2023 11/30/2023 10:54 AM 11/30/2023 10:55 AM Review Sofia Aymerich

LA Tn el e e e Lt Rudast Magr 1: Rebudaetina 11/30/2023 11/30/2023 10:54 AM 11/30/2023 10:55 AM Review Michael Gravbeal

https://mpclkmiamistage.huronclick.com/Grants/sd/Rooms/DisplayPages/Layoutlnitial?Container=com.webridge.enti...
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Navigate between
Agreements

1. Grants
* Create Proposals
 Manage Awards
 Manage Award
Modification Requests
2. Agreements
« Manage Contracts
 Manage Agreements

rants &

¥

UNIVERSITY
OF MIAMI

Hel

28 Components € Prc

In Process
r | | Entertext to search KN +rocFirer
ime Date Created + Date Modified State Coordinator
‘oposal Name 11/28/2023 11:14 AM 117/2024 4:31 PM Draft Ines Lopez

for cta barlow 12-20-23

2 for CTA Redwine 12-20-23

2 for CTA Padoveze 12.20

2 for CTA Couto 12/20/2023

2 for CTA SConstante 12.20.23

2 for CTA Silverman 12/20/23

2 for CTA Capman 12/20/23

2 for CTA Capman

st FP for CTA-Capman

apman test FP for CTA

orkspace

id title here

yreement for: FP for Mason 11/29/23

? for Mason 11/29/23

1 Budget Y1 Rebudgeting 11.30.2023
I Budget Year 1: Rebudgeting_11/30/2023

ul Budnat Wagr 1. Rebudoetina 11/30/2023
ebridge.enti...

12/20/2023 11:11 AM

12/20/2023 11211 AM

12/20/2023 11:11 AM

12/20/2023 11:11 AM

12/20/2023 11:11 AM

12/20/2023 11:11 AM

12/20/2023 11:11 AM

12/20/2023 11:11 AM

12/20/2023 9:22 AM

12/19/2023 2:29 PM

12/13/2023 12:06 PM

12/13/2023 12:04 PM

12/1/2023 2:59 PM

11/29/2023 11:23 AM

11/30/2023 10:54 AM

11/30/2023 10:54 AM

11/30/2023 10:54 AM

12/20/2023 11:38 AM

12/20/2023 11:37 AM

12/20/2023 11:37 AM

12/20/2023 11:37 AM

12/20/2023 11:37 AM

12/20/2023 11:37 AM

12/20/2023 11:37 AM

12/20/2023 11:37 AM

12/20/2023 9:26 AM

12/19/2023 2:34 PM

12/13/2023 12:07 PM

12/13/2023 12:04 PM

12/1/2023 3:02 PM

12/1/2023 2:59 PM

11/30/2023 10:55 AM

11/30/2023 10:55 AM

11/30/2023 10:55 AM

Department Review
Department Review
Department Review
Department Review
Department Review
Department Review
Department Review
Department Review
Department Review
Department Review
Drarft

Draft
Pre-Submission
Department Review
Review

Review

Review

Marquita Davis
Marquita Davis
Marquita Davis
Marquita Davis
Marquita Davis
Marquita Davis
Pamela Capma
Jacqueline Ase
Pamela Capma
Pamela Capma
Deborah Musgr

Pamela Capma

Monique Torres
Rafael Franken
Sofia Aymerich

Michael Gravbe

2/
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Grants Project Listing Page

The Grants Project Listing Page Shows the
records you have permission to see.

Users have permission to see records
(proposals, awards, agreements) they are
associated with based on the following
roles:

« P|

* Project Personnel

« Administrative Personnel
» Guest List editor/viewer
* Ancillary Reviewer

» Specialist in ORA

l J ‘ UNIVERSITY

Hello, Pamela Gail‘l‘

&8 Components €% Properties @ Help



Grants Sub-navigator Bar & Tabs I J UvERsITY
BResearch | | —
I Funding Proposal Complex Projects Awards Reports Help Center z 1. Grants Sub- ]
Root = Grants > Funding Proposal naVigator bar a8 Components % Properties @ Permissions

Funding Proposal

_J. 2. Tabs searcn @ Q
. Proposals Draft Internal Review SponsorI Review Awarded Completed
Create Funding Proposal I - & L

1. The sub-navigator bar organizes the page into the different project types

2. The tabs represent different states throughout the workflow
— The first tab contains a list of all records, regardless of the state

40
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How to Search for Records

1. Use the Filter by field to search
for a record by various information,
such as:

o |ID
o Name
o State

2. Search for key words — Use the
wild card feature by entering a “%”
sign before and after the keyword

UNIVERSITY
OF MIAMI

L3

My Inbox My Reviews
My Inbox
Filter by © [ Name v | | %My
ID Name

B CTA00000013
B FP00000044

B FP00000033

Agreement with Abbott (MVM)
Import Subaward Test - MVIM

Project Champions - 01-08-20 (MVM)

42
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Proposal Workflow

L)

UNIVERSITY
OF MIAMI

Department Review

Specialist Review

Final SPO Review

k 4

Review

Department Review:
Response Pending from Pl

Specialist Review:
Pending Changes by Pl

SPO Status JIT Response
Confirmation Required

ALL STATES

Pending Sponsor Review
Award Anticipated

Pending Sponsor Award Notification

Received

sl

Bi-directional
feedback loop

p

>

44



System to System Through L | vversiry
Grants.gov

Submitted Awaiting
Response from GrantsGowv

Pre-Submission Valid for Submission

Submitted To GrantsGow

Submission Failed

Gm rh.gn‘u G ramw
Response Error Response

Receiving by GrantsGowv

Reopen for Edit activity

: . Federal Funding Agenqr_
Received by GrantsGow Teacking Mumbar Migned

Received by Federal
Funding Agency

Processing by GrantsGowv

State defined by SF424

State reflecting submission status in Grants.gov

45



Award Modification by State L §|oversiny
Designated Review - o )
Response Pending |
Designated Review Des E::E:tﬁef: ew
Award e
Modification
I— Final Review - )
Final Review - |

Response Pending | )

46
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To Access the Workspace

L3

UNIVERSITY

OF MIAMI

From the Dashboard Inbox, or Grants pages, click on the name of a record to

access the project’'s Workspace

esearch

Page for Pamela Capman

Hello, Pamela Cain"

28 Components £ Properties @ Help

_ My Inbox Assignments In Frocess
eale -
My Inbox
Recently Viewed
Filter by (7] 1D v hter text to search n 4+ Add Filter
Recent Pinned
ID Name Date Created ~ Date Modified State Coordinator
FPODD12457 Proposal Name 11/28/2023 11:14 AM 11772024 4:31 PM Draft Ines Lopez
o i FPO0012487 Tp for cta barlow 12-20-23 12/20/2023 11:11 AM 12/20/2023 11:38 AM Depanment Review Marquita Davis
My Deadlines - P P q
FPO0012486 FP for CTA Redwine 12-20-23 12/20/2023 11:11 AM 12/20/2023 11:37 AM Department Review Marquita Davis
Q Enter search terms
FPOD012484 FP for CTA Padoveze 12.20 12/20/2023 11:11 AM 12/20/2023 11:37 AM Depanment Review Marquita Davis
No pending items to do ; o X . .
FPODOD12481 FP for CTA Couto 12/20/2023 12/20/2023 11:11 AM 12/20/2023 11:37 AM Departiment Review Marquita Davis
FPO0012480 FP for CTA SConstante 12 2023 12/20/2023 11:11 AM 12/20/2023 11:37 AM Depariment Review Marquita Davis
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Workspace

lj UNIVERSITY
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Workspace: Refers to the page from where you can navigate and
initiate activities.

Funding Proposal

Root = Grants = Proposal Name

Next Steps

Edit Funding Proposal

Printer Version

COI Disclosure Status

""" Manage Relationships

[ad Submit For Department
Review

€ Withdraw Proposal

= Manage Ancillary
Reviews

Create-Update SF424

o] Manage Tags

X Add Attachments

<] Copy

) Create Additional
Budget

| Send Email

& Assign Specialist

[#Flcon  Manage Access
for

Updated

Access

Complex Projects Awards Reports

Proposal Name

Proposal Information
PD/PI:

Department:

Specialist:

Sponsors:

Internal Submission Deadline:
Certified:

SF424 Link:

C

Department Review

cl
Requested

ification

Specialist Review
Clarification
Requested

Help Center

David Lombard

Office of Research Administration - Executive
Ines Lopez

MNational Institutes of Health (NIH)

1/5/2024

No

SF-42400003190

Changes Required

FP00012457 Funding Proposal

Budget Information

Starting Date: 5/112024
Number of Periods: 2

Total Direct: 5470,000
Total Indirect: 5222025
Total: 5692025

@ Help

Budgets SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Projects
Working Budgets
Name SmartForm - Date Modified Funding Source Total In Financials?
National Institutes of Health (NIH) [Edit] = 11/28/2023 12:38 PM $692,025 yes
Cost Sharing for National Institutes of Health (NIH) [Edit] = 11/28/2023 12:14 PM Institution (Internal) $20,000 no
2 items page 1 10 / page
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Activities lj H}\IHFE?IITY

Activities: The tasks listed on the left side of the screen on the
workspace. They are based on security roles.

9 Help
PIOjECt Champions (NOV) FP00000002 Funding Proposal
Proposal Information Budget Information
Next Steps PDIPI: Rebecca Simms (pi) Starting Date: 711/2020
ACt'V |t| es View Funding Proposal Department: Gastreenterology Number of Periods: 2
Specialist: Ava Lambert Total Direct: $300,154
Sponsors: Spencer Foundation Total Indirect: $104,407
Internal Submission Deadline: 11/21/2019 Total: $404,561
Team Disclosure Status
@ Manage Ancillary Reviews Budgets SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Projects Change Log
9 IManage Relationships
£ Manage Tags Working Budgets
M Create Agreement Name SmartForm ¥ Date Modified State Funding Source Total In Financials?
X, Add Attachments ™ Spencer Foundation [Edit] = 11/7/2019 1:20 PM Under Review Foundation/Not For Profit $404 561 yes
] Copy W Cost Sharing for Salary and Equipment [Edit] = 11/7/2019 1:20 PM Under Review Institution (Internal) $172,222 ne
A MNotify SPO of Grant Status 2 ftems page |1 of 1 0 / page
A Send Email
& IManage Guest List
Add Comment
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Actions
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Actions: Blue buttons found on the left and listed above activities on

the workspace. They are based on security roles.

Actions |

N

Next Steps

Sl NN - 2N

OV 8 A A

View Funding Proposal

Printer Version

Team Disclosure Status

Manage Ancillary Reviews
Manage Relationships
Manage Tags

Create Agreement

Add Attachments

Copy

Notify SPO of Grant Status
Send Email

Manage Guest List

Add Comment

Project Champions (Nov)

FP00000002 Funding Proposal

9 Help

Proposal Information Budget Information
PD/PI: Rebecca Simms (pi) Starting Date: 712020
Department: Gastroenterology Number of Periods: 2
Specialist: Ava Lambert Total Direct: $300,154
Sponsors: Spencer Foundation Total Indirect: $104,407
Internal Submission Deadline: 11/21/2019 Total: $404 561

Budgets SF424 Summary History Reviewers Attachments Financials Related Projects Change Log

Working Budgets

Name SmartForm ~ Date Modified Funding Source Total In Financials?
B Spencer Foundation [Edit] + 11/7/2019 1:20 PM Foundation/Mot For Profit 3404, 561 yes
B Cost Sharing for Salary and Equipment [Edit] » 11/7/2019 1:20 PM Institution (Internal) §172,222 no

2 items

page

10 / page
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State

State: Refers to the status of the record

clue about what to do next.

Pending Sponsor
Review

Next Steps

View Funding Proposal

Printer Version

Team Disclosure Status

IManage Ancillary Reviews
IVlanage Relationships
Manage Tags

Create Agreement

Add Attachments

Copy

Motify SPO of Grant Status
Send Email

Manage Guest List

O/ AN BP0 & L K

Add Comment

Project Champions (Nov)

LB sy

FP00000002 Funding Proposal

in the workflow. It gives you a

0 Help

Proposal Information Budget Information
PDIPIL: Rebecca Simms (pi) Starting Date: 7/1/2020
Department: Gastroenterology Number of Periods: 2
Specialist: Ava Lambert Total Direct: $300,154
Sponsors: Spencer Foundation Total Indirect: $104 407
Internal Submission Deadline: 11/21/2019 Total: $404 561

Budgets SF424 Summary History Reviewers Attachments Financials Reviewer Notes Related Projects Change Log

Working Budgets

Name SmartForm * Date Modified State Funding Source Total In Financials?
B Spencer Foundation [Edit] = 11/7/2019 1:20 P Under Review Foundation/MNot For Profit $404,561 yes
B Cost Sharing for Salary and Equipment [Edit] = 11/7/2019 1:20 P Under Review Institution (Internal) $172,222 no

2 items

page |1 of1

10 / page
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Project Workspace

The information displayed
on the workspace is
dependent upon the state
and the user role

» Dashboard Agreements

SF424 Center

UNIVERSITY

OF MIAMI

Funding Pfs Awards Document Review Reports Help Center

L = 1

Next Steps

Edit Funding Proposal
Create Document Review

[E Team Disclosure Status

# Submit For Department
Review

€ Withdraw Proposal

& Manage Ancillary Reviews

B Create-Update SF424

9 Manage Relationships

Training Test (MVV) - 01/15/2020

FP00000043 | Funding Proposal

Proposal Information Budget Information
PD/PI: Savita Pahwa Starting Date: 12/1/2020
Department: Microbiology & Immunology Number of Periods: 4
Specialist: Ava Lambert Total Direct: $1,000,000
Sponsors: National Institutes of Health Total Indirect: $521,625
Internal Submission Deadline: 5/22/2020 Total: $1,521825
$F424 Link: 8F-42400000016
Budgets SF424 Summary Attachments Financials Reviewer Notes Related Projects Change Log
Working Budgets
Name SmartForm ~ Date Modified State Funding Source Total In Financials?
a Cost Sharing for National Institutes of Health [Edit] » 1/15/2020 3:03 PM Draft Institution (Internal) $32,962 no
National Institutes of Health Edit] 1/15/2020 3:01 PM Draft Federal $1,521,625 yes
page |1 of 1 10 |/ page

3 =
£+ Manage Tags -
B Create Agreement Activities )

The tabs displayed on the workspace are specific to the record type (e.g.
Proposal, Award, etc.) and contain additional details about the record, including
history, reviewers, and attachments
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SmartForm LB | pyessiry

IBISResearch  The SmartForm is a series of pages you
D e o o complete with information about the record.
ofomaton o Editing: FP00012457

General Proposal Information » Proposals, Budgets, Awards, Subawards,

Award Modification Requests, and Award
Modifications have unique SmartForms

Type of application:
Mew

|5 this award being transferred from another institution?

O Yes @ No Clear
- | * Once the General Information is added you
click continue and the additional
SmartPages will appear based on the

Proposal Name

information provided.

* Program director / Principal investigator!F'rojectlead.‘FeIIow: ¢ A red aSteriSk * neXt to a queStion
T ® indicates the field is required.

+ Click the Help icon question mark [ © |
for more information.

If this will be a flow-through, select prime sponsor. Continue e



Remember to Validate!

Validate is in the upper right-hand
corner.

If there is anything that the system
recognizes you missed, you will
receive an error message.

Click on the error message, which will
take you to the error.

Fix, save, and refresh the validate
message.

This step is often overlooked, and the
proposal has to be returned.

This causes extra time for everyone.

LB sy

1 -
2 vaiidate | &f& Compare «

General Proposal
Information

You Are Here: -'N capman test FP 6/26/24

Editing: FP00013959

Personnel

General Proposal Information
Submission
Information

Funding Opportunity

Type of application:
Announcement

New

Budget Periods and Is this award being transferred from another institution?
Key Dates (O Yes @ No Clear

57
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Uploading Documents that Map to

SF424

Proposal

The Biographical Sketch, or any
documents that map to the
SF424 must be uploaded as .pdf

L3

UNIVERSITY
OF MIAMI

SF424 Forms

59
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Roles - Responsibilities I J| UNIVERSITY
System User Roles Responsibility

Study Staff » Creates and submits proposals

(Department Role) « All users in IBISResearch have this role

Department Reviewer » Approves proposals and documentation when part of a

(Department Role) workflow. Creates ancillary reviews as needed

« Also includes administrators who create and manage proposals
on behalf of departments

Specialists Create and manage proposals, awards, and award modifications
(ORA Role)
Award Approver Activate and approve awards or award modifications in Final

(ORA Role) Review

61



UNIVERSITY
MIAMI

OF

L3

Understanding
Email Notifications

\



Understanding Email Notifications

Many activities and state transitions within the workflows
trigger email notification
o Proposals, awards, award modifications, and subawards

Email notifications will only be sent to University of Miami
email addresses

If you need to send an email to someone through the
IBISResearch system that is not in the system, use Outlook

L3

UNIVERSITY
OF MIAMI
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Proposal Email Notification Example iJ

Trigger Sent To

Manage Ancillary Review activity Assigned Ancillary reviewers
Send Email activity Recipients selected in the activity
State transition from “Department Review” to “Department Review: Response Pl, Administrative Contact
Pending from PI”

State transition from “Final SPO Review” to “Pending Sponsor Review” (with or Pl

without a SF424 submission)

State transition to “JIT Response Required” Pl, Administrative Contact

State transition from “Draft” to “Department Review” Department Reviewers

State transition to “Not Submitted” Pl

State transition from “Specialist Review” to “Specialist Review: Pending changes from PIl, Administrative Contact
PI”

State transition from Department Review: Response Pending from PI” to Department Departmental Reviewers
Review”

Award Letter Received activity Assigned Specialist, proposal
editors, proposal readers

Notify SPO of Grant Status activity Assigned Specialist

64



Ancillary Review
Example

Refer to the Grants
Ancillary Review Matrix

Ancillary Review Type

Compliance (COI)

Department Chair/Center

Department

mail Notification

IBISResearch

VPR/EDR

VPR/EDR

Required Documents/Information

Read and follow the Conflict of Interest in Research
Policy.
 Include a letter disclosing the potential conflict
= Attach to Ancillary Review

* Include ajustification comment for approval
in the ancillary review.

UNIVERSITY
OF MIAMI

Ancillary Review Matrix Grants

Person or
Organization

This is for SBIR/STTR only and generated by
ORA.

Read and follow the Cost Sharing Policy.
=  Completed Cost Share Budget
*  Justification letter for the Cost Share
NEW REQUIRED: Cost Share Form
luded on attachments)

Gables or RSMAS: Laura Kozma
Medical: Patricia Wahl for Dr. Schulman

Medical: Carl Schulman
RSMAS: Roni Avissar

=«  Attach to Ancillary Review

Director (as Pl) Department Dean/Dean Designee Person ARS: Leonidas Bachas
* Note: If an approver nated here is the P, the Proposal requires Engineering: Helena Solo-Gabriele
approval from o higher level
Read and follow the Export Control Policy.
Export Controls Department/ORA William Collins *  Letterdisclosing export control concerns Person William (8ill) Collins
=  Artach to Ancillary Review
Read and follow the F&A Waiver Policy. N
oci i "y «  lustification letter w Prowasts
Indirect Cost Waiver Department VPR/EDR *  NEWREQUIRED: Indirect Cost Walver Form Persan Office” (CC00372) on the Organization
{must be included on attachments) Medical: Carl Schulman
Required documents/Information:
Late Propasal Submission Department VPR/EDR » Read and follow the Proj | Exception Process
# Include a justification and supporting Medical, Gables and RSMAS: Laura Kozma
documentation Person
*  Reguest must be submitted in advance of the ORA
deadline
Read and follow the Nepotism in Research Policy.
Nepatism/Familial « Include a Nepotism Mema
. " Department VPR/EDR Person Medical, Gables and RSMAS: Laura Kozma
Relationship *  Amach to Ancillary Review -
Read and follow Pl Eligibility Policy. For Case By Case
Exceptions: . .
Medical, Gables and_RSMAS: Laura Kozma
PI Eligibility Department VPR/EDR *  Commitment/Letter of Support. Person

https://www.research.miami.edu/systems/index.html

0O




Award Email Notification Example J| yNvERSITY

Manage Ancillary Reviews Assigned Ancillary Reviewers

Send Email activity Recipients selected in activity window

30 Day Reminder Deliverables owner responsible party, and any other staff selected to
receive notifications

60 day Reminder Deliverables owner responsible party, and any other staff selected to
receive notifications

Activate activity (When Award is Assign Specialist, PlI, Administrative Contact

activated)

Activate activity (When Award has an Assign Specialist, Pl, Administrative Contact
Advance Account)

Assign Award Approver activity Award Approver

State transition from “Draft” to Award Editors, Assigned Specialist
“Department edit”

Request Changes from Specialist Assigned Specialist
activity (In Designated Review state)



UNIVERSITY
OF MIAMI

Award Modification Request Email
Notification Trigger/Sent To

L3

Approve activity Submitter of the award modification request
Request Clarifications activity Submitter of the award modification request
Submit Clarifications activity Assigned Specialist
Decline activity Submitter of the award modification request
Assign Specialist activity Assigned Specialist
Submit to Specialist activity Assigned Specialist
Assign Submitter activity Submitter of the award modification request

Withdraw Assigned Specialist
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Understanding ID Numbers i)

Each record in IBISResearch contains a unique |ID that can be used to easily
identify the type of record in lists and reports.

Examples:
IBISResearch | Acronym | ID Example Definition
Module
Grants FP00000087 Funding Proposal
IBIS IBISO0000054 Award — This is Funding Award in
IBISResearch
AWD Awards which migrated over from
Workday begin with “AWD”
BU BUOO0O00083 Budget — This could include the UM

Project Budget, Subaward Budget(s),
Cost Share Budget(s).

SF424 SF-42400000029 SF424 Application

72
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Find the policies/guidelines/instructions i)

Always follow the funding opportunity
guidelines and/or application
iInstructions.

Helpful information can be found on
ora.miami.edu

1. About RA
2. Pre-Award
3. Proposals

UNIVERSITY
OF MIAMI

m

JI

B e~

YOUR PROPOSAL s
Bl sTarTS HERE
Bk o '

H

Proposals

.Pni’i::iei&
esources

. Resources |
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Resources

RESEARCH AND SCHOLARSHIP

OFFICE of RESEARCH

ADMINISTRATION

RESEARCHER RESOURCES

IBISResearch

Grants Management
System
The IBISR h Grants managem tem may

orants r
mit and track the follow
Office of Research Administration:

g items to the

= Proposal or Grant Application

For more information, ary s the |BISResearch
website, click here »» to prepare
the application ™gough th a
c bk ajsl

ntact the Office of Research Administration a
Sl@miamiedu. For more information, and to ac

Forms and Rates Compliance Policles

Submitting to ORA

The Office of Research Administration
(ORA) utilizes central mailboxes to
receive all incoming work. Thi

afford ORA the abi
receive, review and assign work within
24-48 hours of receipt

Research Road Map

Please visit the Research 2

page to learn about the res: es for

research support at the University of

Miami. Many resources are available to
Fi 3

viap

Grants Toolbox

Please visit the Grants
checklists, tamplates, g
simulations, diagrams and warksheets
related to research administration

X tO view

n OVPRS Websites v

Systems Quick Links

Who is my ORA
Contact Person?

TBIS RESEARCH

About IBISResearch

https://www.ora.Miami.edu/

UNIVERSITY
OF MIAMI

IR o

Education & Resources IBISResearch News Contact Us

https://www.research.miami.edu/systems/
index.html
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OVPRS Help Desk LB sy

« Phone: 305-243-2314 P - Te/e

 Email: OVPRShelpdesk@miami.edu / //\



mailto:OVPRShelpdesk@miami.edu
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