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Learning Objectives

After this session you will be able to…
• Demonstrate the steps required to review and 

submit an ancillary review

Learning Objectives



Silence Phones
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Workshop Etiquette

Ask For Help

Ask Questions

Workshop Etiquette
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Learning ObjectivesZoom Features
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Learning Objectives

You can use the Zoom Chat Box
• Type in the message
• Send it to Everyone
• Send it to someone Privately

Zoom Chat



New Terminology
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• Ancillary Review
• Funding Award
• Funding Proposal
• Guest List
• SmartForm
• Specialist
• SPO
• State
• Study Staff
• Tags
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New Terminology



Workspace: Refers to the home page from where you can 
navigate and initiate activities.
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Workspace



Activities: Refers to the tasks listed on the left side of the 
screen on the workspace. They are based on security roles.
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Activities

Activities



Actions: Refer to the blue buttons found on the left and listed 
above activities on the workspace. They are based on 
security roles.
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Actions

Actions



State: Refers to the status of the record in the workflow. It 
gives you a clue about what to do next.
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State

State
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Types of Ancillary Reviews (Grants) 

• Compliance COI
• Cost Share
• Co-PI
• Department Chair/Center 

Director
• Export Controls
• Indirect Cost Waiver

• Nepotism/Familial
• PI Eligibility 
• Resources
• Terms & Conditions 
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Types of Ancillary Reviews (Agreements) 

• Business Services
• Clinical Research Budget
• Clinical Research MCA
• Conflict of Interest 

Committee
• Disclosures & Relationship 

Management
• Export Control 

• General Counsel
• HSRO
• IT Security
• OTT
• Other
• Privacy
• RCQA
• Risk Management 

Initiated by ORA



SmartForm
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• The SmartForm is a 
series of pages you 
complete with 
information about the 
record.

• Proposals, Budgets, 
Awards, Subawards, 
Award Modification 
Requests, and Award 
Modifications have 
unique SmartForms
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SmartFormSmartForm



Understanding ID Numbers
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Each parent record in IBISResearch contains a unique ID 
that can be used to easily identify the type of record in lists 
and reports. 

Funding Proposal IDs begin with “FP” 
Awards IDs created in IBISResearch begin with “IBIS”
Awards which migrated from Workday begin with “AWD”
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Understanding ID Numbers
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Unique IDs

IBISResearch 
Module

Acronym ID Example Definition

Grants FP FP00000087 Funding Proposal 

IBIS IBIS00000054 Award – This is the Active Award in 
IBISResearch

BU BU00000083 Budget – This could include the UM Project 
Budget, Subaward Budget(s), Cost Share 
Budget(s).

MOD AWD00000094-MOD001 Award Modification



Ancillary Review Steps
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Notification to Ancillary Reviewer 
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Notification to Ancillary Reviewer 
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Step 1 – Locate the Ancillary Review 

• Click on History tab 
• Click Ancillary Review Updated
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Step 2 – Review 

Click on Property Changes to see comments
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Step 2 – Review

• Click on Documents tab to Review any attached documents
• Navigate back to the Workspace by clicking Return to 

Workspace 
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From the Proposal Workspace
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Step 3 - Submit Ancillary Review 
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Step 4 - Send Email Activity
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Questions and AnswersQuestions and Answers
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Thank You
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